Customizable Letter to Supervisor to attend Annual Meeting
of the International Conference of Funeral Service Examining Boards

[bookmark: _GoBack]Dear <supervisor's name>,

I am writing this letter to request approval of my attendance at the 2022 Annual Meeting of The International Conference of Funeral Service Examining Boards (The Conference), February 23-24, 2022, in Houston, TX. This annual educational conference, for state and provincial regulators from the United States and Canada, helps board members, staff, and fellow regulators identify emerging problems and solutions in funeral service regulation. The networking and problem-solving that occurs at this annual conference will provide our board with access to cost-saving ideas, advance warning about new challenges, and opportunities to pool resources with other boards.
Many regulatory-driven sessions will be offered that are directly applicable to the work of our board and are tailored to the <Insert your primary function here, i.e. regulatory administration and policy, disciplinary and entry to practice issues, continuing competence, regulatory legal updates, etc.> while also providing information on how to <insert benefits/lessons here, for example: improve efficiency, maintain integrity and transparency, understand trends in the regulatory area, etc.>. 
Featured presentations are facilitated by experienced regulators, legal professionals in the regulatory community, exam development experts, and many others with unique perspectives on the role of professional and occupational regulation. There will also be opportunities for collaborative interaction and information exchange amongst attendees.  
I have included a breakdown of the approximate costs to attend The Conference Annual Meeting as well as a benefits worksheet that specifically addresses our current needs and indicates how attending this event can help provide the resources and support we need to fulfill our mission of public protection. I am seeking funding for the registration fee, travel expenses to the conference, and lodging and meals during the conference. A detailed cost breakdown is listed in the attached expense worksheet. I look forward to hearing your response regarding my proposal to attend.

Sincerely,

<your name here>

